EDD Order Form  [*7*F "™ OO0/ AL

CONTACT NAME (First>Last) TEL/EXT TIME DUE 370 Park Avenue South « New York, NY 10010
Tel: 212 684-3600 Fax: 212 684-3613

FIRM CLIENT MATTER/REFERENCE | GSB JOB #

PROJECT DESCRIPTION

PROJECT NAME

SOURCE DATA INFORMATION:: EDD PROJECT DELIVERABLES:

MEDIA TYPE(S): CDs DVDs HDD

NUMBER OF:

APPROX NUMBER OF FILES APPROX SIZE OF DATA NUMBER OF CUSTODIANS

DATA TYPES): [IPsTis) [INsFe [ E-Data [ woosE FiLEs)

[ ]oTHER:

[ ] FULL CONVERSION [ ] TEXT/METADATA

LOAD FILES TO PROVIDE:
[]iPRO (Ifp) [ JOPTICON (.log)
[ JSUMMATION (.dii [ JCONCORDANCGE (.dat)
[ ]INCLUDE METADATA [ |CONCORDANCE (.dcb)
[ ISUMMATION (.csv) [ Jdcb VERSION:
Ulipro pusLisHviewer — [loTHer:
[JeoDiE VIEWER

PROVIDE ON MEDIA:
[JmiFF: [JSINGLE PAGE [_]MULTI PAGE
[Jec  [JroF [JruLL TexT
[JsourceFiLes  []CROSS REF. IN DATABASE TO SOURCE FILES

NAME ON CD LABEL

CD VOLUME
PROJECT SETUP: STARTING BATES NUMBERS / DOC ID SPACE
SEPARATOR
PREFIX: L1 O
NO VYES
NUMBER
BURNIN: [ ]YES [ _]NO-LOCATION

DELIVERY MEDIA:

[Jep [Jovo []rre [JemaL

D HARD DRIVE I:, OTHER:

NUMBER OF CD SETS DVD SETS TO CONTACT

D SFL STANDARD LABELS
D CUSTOM:

DESIGNATION [_]YEs [ ]NO - LOCATION

DESIGNATION TEXT:

Z-PRINT BLOWBACK PROJECT:

EDD PROJECT SPECIFICS:

[ ] PRE-PROCESSING REPORT

(] TEXT/METADATA

[ ] FULL CONVERSION (METADATA, FULL-TEXT, IMAGES)
DE-DUPLICATION: (DELETE DUPLICATES)

[ ] ACROSS POPULATION

[ ] WITHIN CUSTODIAN
PROCESSING ORDER:

[ ] REVERSE CHRONOLOGICAL (PRESENT->PAST)

[ ] FORWARD CHRONOLOGICAL (PAST-PRESENT)

[ ALPHA NUMERIC (BY DIRECTORY AND FILE WITHIN A DIRECTORY)
DOCUMENT UTILIZATION:

[_] PER INDIVIDUAL FILE (NATIVE DOC BREAKS)

(] PER EMAIL (ATTACHMENTS INCLUDED W/EMAIL AS ONE DOCUMENT)
PROCESSING OPTIONS:

[Jemr [ ]oTHER:

TIME ZONE:  [_|PST

[saw []coLor
SLIPSHEETS

[ ]PER DOCUMENT - COLOR

[ IeLank (] FILENAME ONLY

[ DEFAULT TEMPLATE (] FOLDER AND FILENAME
EXCEL

[ ]AS IS (NO FORMATTING)  [_] FORMAT
EMAIL

TIMEZONE []pPsT [JamT [ OTHER:

NUMBER OF BLOWBACK SETS TO CONTACT

[ JrReGuLAR [ ] coLLaTED
[Ja-HoLE ] UNCOLLATED
[Jo-HoLE

SPECIAL INSTRUCTIONS




